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	FORM O4 – Optional
CONTRACTOR BADGES

	
	Deadline: 31 JANUARY 2017

	
	

	To: APAO 2017 SECRETARIAT
     20 Kallang Ave, 2nd Floor  PICO Creative Centre, Singapore 339411

 PLEASE EMAIL TO ALL:

Attention:

Ong Jiamin (Ms)

jong@kenes.com
Tel: (65) 6292 4710
Fax: (65) 6292 7577
Tel: (65) 6292 4710
Fax: (65) 6292 7577
Quek YuQin (Ms)
yquek@kenes.com


	BOOTH NO:
	     

	

	Company Name:
	        

	Address:
	     

	Country:
	     
	Postal Code:                                                                             
	     

	Contact Person:                                                                        
	     
	Job Title:
	     

	Tel:                                                                                            
	     
	Fax:
	     

	E-mail:                                                                                      
	     

	This form must be endorsed by the exhibitor and handed over to their appointed contractor to supply the information required along with Form O5. 

The number of Contractor passes required should be completed below.  Please provide names of personnel in CAPITAL LETTERS for clarity. 

OUTSIDE CONTRACTORS/WORKERS WILL NOT BE ALLOWED TO ENTER THE HALLS FOR ANY CONSTRUCTION/ DECORATIONS IF THE REFUNDABLE PERFORMANCE BOND IS NOT FULLY PAID FOR THIS SHOW. 

Personnel working in the exhibition must carry their ORIGINAL work pass with them at all times and produce it upon request. Under the Employment of Foreign Workers Act, any person caught employing foreigners without a valid work permit is guilty of an offence. Please use this form to order contractor badges for your booth.

S/N
Outside Contractor to Comply

Deadline

Cost (S$)

Payable to:

Valid:
a
Contractor Badge application 

Apply at least 14 working days before first move in day

S$10 per badge for new application, additional or replacement contractor passes required
Kenes MP Asia Pte. Ltd.

Build-up and tear-down period

(NOT valid for EVENT day usage)
Where payment is made via bank transfer, the Organiser/Event Secretariat must confirm upon of receipt of all monies paid and have Stand Design approved by the Organiser and Hall Owner, failing which BOTH the Exhibitors and the Outside Contractor are not allowed to enter the halls.


	Name of Contractor:


     

S/N

FULL NAME 

NRIC/Passport No

Nationality

Work Permit/ Professional Visit/Employment Pass No
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** Please send in multiple forms if necessary
	Name of Authorised Person

	
	Signature
	
	Date

	     
	
	     
	
	     


	
	
	
	
	


IMPORTANT NOTES

Ministry of Manpower Requirements

All foreigners involved in exhibition works on a short-term basis must secure a Temporary Work Permit (for

Malaysians), Temporary Employment Pass/Professional Visit Pass or exemption from Singapore Immigration & Registration (SIR). 
For further details or application, please visit:

Temporary Work Pass @ http://www.mom.gov.sg
Employment Pass @ http://www.mom.gov.sg
E-Notification @ https://app.enotifywpe.mom.gov.sg/frontend/welcome.aspx 

Personnel working in the exhibition must carry the ORIGINAL work pass (Work Permit Card/Employment Pass) with them at all times and produce it for inspection upon request. Photocopied work passes are not allowed. Under the Employment of Foreign Workers Act, any person caught employing foreigners without a valid work permit will be charged in court.

Security Procedures

Security Procedures
The following security measures will be taken during the build-up, show days and tear-down period:
a) All personnel entering the exhibition hall must wear identification badges which will be issued by the organiser upon submission of the Form O2 (for exhibitors) or Form O4 (for contractors). Badges are not transferable.
• Exhibitors’ badges (Form O2) will be issued at the exhibitor’s check-in counter on-site to exhibitors and their representatives who will be manning the booth.

• Temporary badges will be issued to delivery personnel. These will be issued at the entry point upon surrendering their identity card, valid work pass or passport for foreigners. Each delivery visit will be restricted to 1 hour maximum.

• Contractors’ badges (Form O4) will be issued individually to the appointed contractor upon submission of:

i) Duly endorsed and signed Form O5 (Exhibitor Arranged Contractor) and Form O4 (Contractor Badges) together with a copy of identity card or valid work pass for foreign workers

ii) Performance deposit (refundable) equivalent to SGD 100 per square metre, subject to a minimum of SGD 2000 per booth

b) Movement in and out of the exhibition halls will be restricted to designated control points and this includes freight movement.
c) 
Random identification and security checks will be carried out at the entry points for all personnel, including exhibitors, contractors and visitors.


