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	FORM O5 – COMPULSORY (RAW SPACE)

	SPECIAL DESIGN FOR SPACE ONLY / UPGRADING OF SHELL SCHEME BOOTH

	Deadline: 31 JANUARY 2017


	To:  Pico Art International Pte Ltd
       20 Kallang Ave, 2nd Floor  PICO Creative Centre, Singapore 339411

 PLEASE EMAIL TO ALL:

Attention:

Eavis See (Mr)
eavis.see@sg.pico.com
Tel: (65) 6290 5780
Fax: (65) 6290 5902
Ong Jiamin (Ms)

jong@kenes.com
Tel: (65) 6292 4710
Fax: (65) 6292 7577
Quek YuQin (Ms)
yquek@kenes.com


	BOOTH NO:
	      

	

	Company Name:
	        

	Address:
	     

	Country:
	     
	Postal Code:                                                                             
	     

	Contact Person:                                                                        
	     
	Job Title:
	     

	Tel:                                                                                            
	     
	Fax:
	     

	E-mail:                                                                                      
	     

	

	If you are building your own booth or using a contractor for construction and/or interior decoration (including the Official Contractor), please fill in the following details:

This form must be jointly signed by the exhibitor and the appointed stand fitting contractor.

We, the exhibitor and contractor, agree to abide by all Rules & Regulations (including those for double-storey exhibition stands) of the exhibition, as well as the code of practices set by the relevant Regulatory Authorities.
Name of Appointed Contractor

     
Painting Company

     
Address

     
Email
     
Tel / Mobile     
Fax:      
Contact Person     
Position
     
SIGNATURE

     


	

	REFUNDABLE PERFORMANCE BOND
If you are building your own stand or using a contractor for stand construction and/or interior decoration (including the Official Stand Fitting Contractor), please fill in the following details:

	 (SGD 100 per sqm. Minimum of SGD 2,000 per booth)

Example for a 9sqm booth: 9sqm X SGD100 = SGD 900 (However, contractor to issue cheque of SGD2,000)

	BOOTH SQM
	PERFORMANCE BOND PER SQM
	COST (SGD)

	     
	SGD100
	     


A receipt will be given to you for the Performance Bond.
Please keep the receipt in order to redeem your performance bond cheque.

Deposit will be returned 45 days after the last day of the event and once the exhibitor has been cleared of any damages to the venue by both the Organiser/Event Secretariat and venue owner.
PLEASE NOTE

1. Two (2) copies of TECHNICAL DETAILED DRAWINGS (elevations, layout plan & perspective view) with dimensions and heights of your stand design MUST BE SUBMITTED to the Organiser/Event Secretariat for approval by 
31 JANUARY 2017, OR IMMEDIATELY, if you join the Exhibition after the above stipulated deadline. Please refer to rules & regulations in this manual for more information. Any technical design drawings with measurements can be submitted latest by 31 JANUARY 2017.
2. ALL electrical connections and Pipe Installations must be done by the Official Stand Contractor.

3. Stand height should not exceed 6m. Please note that certain areas in the hall will not allow stand height above 2.44m due to fire curtain. Written approval must be obtained from the Organiser on any special design stands.

4. Refundable Performance Bond

All approved contractors other than the Official Contractor, must place a refundable deposit of SGD 100 per sqm, subject to a minimum of SGD 2,000 per stand and sign an Undertaking, guaranteeing adherence to all the rules and regulations laid down by the Organiser. This serves as a performance bond as well as a damage deposit. This deposit will be refunded after deduction for services and damages, if any. Exhibitors are responsible and liable for their appointed contractor’s observance of all rules and regulations
Cheques should be made out in favour of “Kenes MP Asia Pte Ltd”
Mailing address: 20 Kallang Ave, 2nd Floor PICO Creative Centre, Singapore 339411

This is to ensure that the rules & regulations are abided by and to cover any damages arising directly or indirectly from any infringement. This is without prejudice to any additional claim the organiser may have on the contractor and/or exhibitor if the damages exceed the deposit.

5. All painting contractors are required to post a refundable deposit of SGD 2000
6. NOTE: Approval must be obtained on hanging of banner / framework / helium balloon and a charge of usage of airspace will be imposed. Please contact the APAO 2017 Organiser/Event Secretariat to quote for usage of airspace/hanging point/advertising cost for hanging structures/banner/helium balloon. 

Rules & Regulations for Stand Construction

	Observance of Rules and Regulations

Exhibitors are responsible for their contractor’s observance of all rules and regulations, and are liable for any damages arising directly or indirectly from any infringement.

Identification
All workers employed in the construction of the stand must wear identification badges provided by the organiser at all times when they are in the exhibition halls. Personnel without proper badges will be refused entry into the exhibition halls. 

Please refer to Form O4 for Contractor’s Badges.

Removal of Rubbish

During the build-up period, exhibitors and their contractors will be responsible for day-to-day removal of debris (i.e. empty paint cans, lumber scraps, etc.). Failure to do so will result in the exhibitors being liable for the service fees involved in removing the debris.

Building Regulations

To comply with local building regulations, detailed drawings of stands must be submitted to the organiser by the stipulated deadline for the approval of the relevant government authorities and the organiser to ensure that the interests of all exhibitors are observed.

The exhibiting company and their appointed contractor(s) shall ensure the structural integrity of their booth design.

Hall Structure

In the construction of the booth, existing fixtures or walls may not be used in any way (eg. nailing, wiring or fixing of items to any existing structure).

Work Schedule

Exhibitors and their appointed contractors must strictly adhere to the schedule given by the organiser. In accordance with the organiser’s build-up schedule, carpet and main structures must be installed within 24 hours of the commencement date.

Failure to comply with these regulations may result in the delay of installation of electrics and equipment move-in, and any consequential costs incurred will be charged to the exhibitor.

Fire Regulations/Covered Ceilings

All materials used in the stand construction must be fire-retardant in accordance with local regulations, i.e. a minimum flame spread rating of Class 2.

Approval for covered ceilings in exhibition stands must be sought from the Fire Safety & Shelter Department through the organiser, and plans and sample of material with certificate must be submitted at least two months prior to the exhibition. Late submissions will not be accommodated. Provision of powdered fire sprinkler ball is required for every 9sqm of covered ceiling
	
	Floor Covering

All booths must be carpeted or laid with some form of flooring as clear demarcation of contracted space. All carpet and floor covering must be affixed with double-sided tapes. These tapes are to be removed during the dismantling period. The use of paint or other adhesives on the floor of the exhibition hall is strictly forbidden .Timber underlays of minimum 15mm must be provided for booth that are erected in existing carpeted areas of meeting rooms, ballrooms and common corridors.

Backwall/Sidewalls

With the exception of “island” (4-side open) booths, a backwall must be installed for every booth. Booth with adjoining neighbour(s) must also be installed with the necessary sidewall(s).

Height Restriction

The permitted stand height is 2.44m (8ft). Any design for a structure exceeding 2.44m in height must be submitted for approval by 31 JANUARY 2017 and will be considered on a case-to-case basis. If approved, this structure (except the fascia panel) will be restricted to a distance of 1 metre (3ft. 3in.) away from the dividing walls of the adjoining stands. This restriction also applies to overhead structure suspended from the existing hall ceilings.
Stand height should not exceed 6m.
Open Frontage

All stands in the exhibition, irrespective of height, must have at least half of any frontage facing an aisle left open, or fitted with transparent (clear see-through) material. This area must be left visibly free of obstruction.

Dismantling

At the close of the exhibition, it is the joint responsibility of the exhibitor and contractor to dismantle and remove the stand in accordance with the dismantling schedule specified by the organiser. All debris and carpets must be cleared by the exhibitors and/or their contractors as per the tear-down schedule given by the organiser. Failure to do so will result in the contractors/ exhibitors being liable for service fees incurred.

Unforeseen Occurrences

In the event of any occurrence not foreseen in these Rules & Regulations, the decision of the organiser shall be final.





