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	FORM O9 – Optional 

HANGING POINT

	Deadline: 31 JANUARY 2017


	To: Pico Art International Pte Ltd
      20 Kallang Ave, 2nd Floor PICO Creative Centre, Singapore 339411

 PLEASE EMAIL TO ALL:

Attention:

Eavis See (Mr)
eavis.see@sg.pico.com
Tel: (65) 6290 5780
Fax: (65) 6290 5902
Ong Jiamin (Ms)

jong@kenes.com
Tel: (65) 6292 4710
Fax: (65) 6292 7577
Quek YuQin (Ms)
yquek@kenes.com


	
	

	BOOTH NO:
	     

	

	Company Name:
	        

	Address:
	     

	Country:
	     
	Country:
	     

	Contact Person:                                                                        
	     
	Contact Person:                                                                        
	     

	Tel:                                                                                            
	     
	Tel:                                                                                            
	     

	E-mail:                                                                                      
	     

	

	     
	We require this service 
	     
	We do not require this service

	This form must be returned by the deadline. 
Late orders received after the deadline will be subject to availability 

a. 30% surcharge for orders received from 1 FEBRUARY to 27 FEBRUARY 2017
b. 50% surcharge for orders received from 28 FEBRUARY to 5 MARCH 2017
c. Cancellation clause: Full cost shall apply for any cancellation received after 1 FEBRUARY.

	


	NO
	ITEM
	UNIT COST (SGD)
	QTY
	COST (SGD)

	1
	Box truss (290mm x 290mm) – per metre run (for hanging only)
	60
	     
	     

	2
	Hanging Point with manual chain block – per point
	650
	     
	     

	3
	PE endorsement – subject to complexity 
*please email drawing for final quote
	Min. 800
	     
	     

	
	Sub Total
	     

	
	7% GST
	     

	
	Grand Total (SGD)
	     


	Name of Authorised Person

	
	Signature
	
	Date

	     
	
	     
	
	     


	
	
	
	
	


Hanging Points

(a)
The provision of supporting structures and fixing points for suspending items from the hall ceiling is the exclusive responsibility of the Venue and the Official Stand Fitting Contractor. Any changes to supporting structures may only be carried out by the Venue and the Official Stand Fitting Contractor. To this end, the Venue and the Official Stand Fitting Contractor will appoint specialist contractors to do the work required.

(b)
To the extent structurally feasible, the exhibitor will be provided with a fixing point at the desired position above the stand area. Plans should be attached to the service form, clearly showing the desired positioning of the fixing points and height details (with the exact coordinates and orientation of each point). 

(c)
Items to be suspended may only be located above and within the stand confines. The Official Stand Fitting Contractor will review the feasibility of the desired fixing points in consultation with the Venue. Each suspension point of the hall ceiling structure can withstand a maximum perpendicular load of 400kg.  

(d)
All hanging structures including the fixing of lighting supports, spotlights and other lighting items, banners, logos, exhibitor names and other promotional elements attached to the rigging must not exceed 6 meters in height (measured from the top of the banner to the ground).

(e)
The hanging points cannot be used to fix any structures connected with the floor. In some cases, the location of the stand could mean that additional structures need to be erected in order to be able to install anchoring points, which will entail an extra charge. There are also cases where it may be impossible to install anchoring points. All hanging points must be pre-approved by the Official Stand Fitting Contractor. 

(f)
Hanging objects have to be installed by stand builders and all hanging must be pre-approved. The professional staff of the Venue shall conduct the hanging work. 

(g)
The actual hanging points needed for the suspension of any structure will be confirmed onsite by the Venue and will also depend on the final hanging materials delivered to the hall.
(h)
The Venue and the Official Stand Fitting Contractor cannot guarantee the availability of hanging points or promise to undertake any assembly work for orders received after the deadline.

Submission of Hanging Points Layout Plan

(a)
3 sets of the layout plan of the hanging points and drawing of the hanging structure should be sent to the Official Stand Fitting Contractor, with stand number, rigging material, size, weight and contact details of the exhibitor’s appointed contractor. Applications will be passed on to the Venue for confirmation. The application deadline is 31 JANUARY 2017. 

(b)
Final cost will be subject to the actual cost incurred onsite based on the total number of hanging points used in cases where the actual structure or material for hanging is different from the layout plan and drawing submitted and approved by the Official Stand Fitting Contractor.

(c)
Payment for the hanging points ordered should be made within 7 days after the hanging point application has been approved by the Official Stand Fitting Contractor.

